APPENDIX  C

AGE VERIFICATION POLICY

Name and address of premises

………………………………………………………………………………………….
………………………………………………………………………………………….
Name of Business Owner/Manager/ Special Treatment Licence Holder
………………………………………………………………………………………….
Name of Operators

………………………………………………………………………………………….
………………………………………………………………………………………….
………………………………………………………………………………………….
1.
This policy applies in relation to the carrying out of tattoos and sunbed premises.

2.
For this policy the responsible person is one of the following :

· The holder of the special treatment licence

· The operators 
· Those working on reception

· A person aged under 18 providing a service (i.e. it relates to the business, not receiving treatment)
3.
The responsible person offering or carrying out treatments on the premises must require customers who appear to be under the age of 18 years of age to produce on request, (before being offered an appointment or a deposit requested) identification bearing their photograph, date of birth and a holographic mark.
4.
The following forms this policy:

· A refusals book logging the date, time, brief details of those refused (i.e. no formal ID);
· No deposit shall be taken or appointment made until the customers age has been verified;

· All customers must be asked to verify their age, (especially those who already have a tattoo);

· Records must be kept of all clients and include steps taken to verify the age of the client e.g. photocopy of proof of age (proof of age must include date of birth and a photograph)

· All records to be kept for at least 6 months and be made available to Council Officers or the Police on request.

5.
The Special Treatment Licence Holder will ensure that staff are made aware of the existence and content of this policy.
Print Name :  ……………………………………..  Sign Name ……………………………

special treatment licence holder(s)
Date: ………………………………….
Revised :20/04/2011 


