LONDON BOROUGH OF WALTHAM FOREST
GUIDANCE NOTE 15   LICENSING ACT 2003
ADVERTISING APPLICATIONS
Introduction
This note gives guidance to applicants applying 
· for a premises licence under Section 17 Licensing Act 2003,or
· to vary a premises licence under Section 34 Licensing Act 2003, or
· for a club premises certificate under Section 71 Licensing Act 2003 or
· to vary a club premises certificate under Section 84 Licensing Act 2003
regarding the advertisement of their application.
Please note this leaflet does not provide authoritative legal advice.
Where must the application be advertised?
A notice advertising the application must be displayed at or on the premises and published in a local newspaper.
Displaying The Notice
The notice must be displayed prominently at or on the premises to which the application relates where it can be conveniently read from the exterior of the premises. 
Where the premises covers an area of more than fifty metres square, a further notice in the same form must be displayed every fifty metres along the external perimeter of the premises abutting any highway.
The notice must be
· a size equal or larger than A4,
· of a pale blue colour,
· printed legibly in black ink or typed in black in a font of a size equal to or larger than 16.
The applicant must advertise the application for a period of no less than 28 consecutive days starting on the day after the day on which the application was given to the relevant licensing authority.
Publishing The Notice
The notice must be published in a local newspaper on at least one occasion during the period of ten working days starting on the day after the day on which the application was given to the licensing authority.
Notice Information 
Notices shall state
· the name of the applicant or club;
· the postal address of the premises or club premises, if any, or if there is no postal address for the premises a description of those premises sufficient to enable the location and extent of the premises or club premises to be identified;
· the postal address and, where applicable, the worldwide web address where the register of the relevant licensing authority is kept and where and when the record of the application may be inspected;
· the date by which an interested party or responsible authority may make representations to the relevant licensing authority; 
· that representations shall be made in writing; and
· that it is an offence knowingly or recklessly to make a false statement in connection with an application and the maximum fine for which a person is liable on summary conviction for the offence.
Application for a premises licence
The notice shall also contain a statement of the relevant licensable activities that it is proposed to be carried on or from the premises.
Application for a club premises certificate
The notice shall also contain a statement of relevant qualifying club activities that are proposed to be carried on or from the premises.
Application to vary a premises licence or a club premises certificate
The notices shall also briefly describe the proposed variation.
Further information?
For further information and assistance please contact
The Licensing Section
London Borough of Waltham Forest

Town Hall

Fellowship Square

Forest Road

Walthamstow, E17 4JF
Tel:  0208 496 3000
Email licensing@walthamforest.gov.uk
Internet www.walthamforest.gov.uk
In addition to this guidance note, further information on licensing can be obtained from
· Her Majesty’s Stationary Office 
website http://www.opsi.gov.uk/ACTS/acts2003/20030017.htm
· The Department for Culture, Media and Sport (DCMS) 
website http://www.culture.gov.uk/what_we_do/Alcohol_entertainment/
